Academy LMS Custom Field Feature

Custom Fields in Academy LMS give you the flexibility to capture exactly the information
your platform needs. Instead of relying on fixed data forms, you can add tailored fields to
courses, ensuring every detail is organized, relevant, and meaningful for users.

For Admins, this feature offers full control. They can create, edit, or remove custom fields
from the dashboard, shaping how course information is structured and presented across the
system.

Instructors benefit from this flexibility by entering additional course details such as
prerequisites, learning outcomes, or materials. It helps them present richer content and
communicate expectations clearly to students.

The process is simple. Admins define the fields, assign them to course sections, and
instructors complete them when creating or updating courses. The system stores and
displays this data automatically wherever required.

Customer Key Benefits at a Glance:
* Flexible course data collection

* Better course presentation

* Improved organization

* Enhanced user experience

 Easy configuration

Customers are drawn to this application because customization empowers growth. The
ability to adapt course structures to unique academic or business needs makes the platform
scalable and future-ready.

In conclusion, the Custom Field feature strengthens Academy LMS by combining flexibility
with simplicity, helping institutions deliver personalized learning experiences while
maintaining efficiency and professional presentation.



Admin Panel

How to Manage Custom Field

Manage Custom Fields lets you add and control extra course information easily. Admins
create, edit, or remove fields from the dashboard. Once configured, they appear
automatically in course forms. This flexibility improves organization, captures important
details, and enhances user experience, making your platform more adaptable and
professional.

e Loginto the Admin and access the Dashboard from the Admin Panel.

e Navigate Courses from the left menu
e Finally, click the Manage Courses from the left menu, and a new window will open
along with the course list.
e Click on the Course Title from the course list, and a feature bar will open.
e Click the Right Arrow button to find the Custom Field Feature.
e Click the Custom Field button to open a new window.
e If you click the Back to Course List button, you will go back to the course list page.
e |[f you click the View on Frontend button, the relevant frontend will appear.
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How to Sorting Custom Field.

e Loginto the Admin and access the Dashboard from the Admin Panel.

e Navigate Courses from the left menu

e Finally, click the Manage Courses from the left menu, and a new window will open
along with the course list.

e Click on the Course Title from the course list, and a feature bar will open.

e Click the Right Arrow button to find the Custom Field Feature.

e Click the Custom Field button to open a new window along with the options Sorting
and Add Type.

e If you click the Sorting button, a new window will appear.

e You can easily sort the appeared field up and down by drag-and-drop.

e After the change is completed, click the Save Changes button.
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How to Add Type (Image)

e Login to the Admin and access the Dashboard from the Admin Panel.
e Navigate Courses from the left menu
e Finally, click the Manage Courses from the left menu, and a new window will open
along with the course list.
e Click on the Course Title from the course list, and a feature bar will open.
e Click the Right Arrow button to find the Custom Field Feature.
e Click the Custom Field button to open a new window along with the options Add
Type and Sorting.
e If you click the Add Type button, a new window will appear.
e Click the Select Type option, and a new window opens with Image, Text, Video,
FAQ, and Gallery options.
e |If you select Image from the drop-down menu, an entry form will appear.
e Fill in the following details:
o Section Title: Enter the section title in the designated field.
o Title: Enter the desired title in the relevant field.
o Description: Enter the desired description in the related field.
o Image: Click the Choose File button to upload the selected image.
e If you click the + (Plus) sign, another field will open to enter the Title, Description,
and Image.
e |If you click the = (Minus) Sign, you are able to delete the field that you created by
clicking the + (Plus) sign.
e Once all the fields are completed, click the Submit button to save the information.
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How to Add Type (Text)

e Login to the Admin and access the Dashboard from the Admin Panel.
Navigate Courses from the left menu
e Finally, click the Manage Courses from the left menu, and a new window will open
along with the course list.
e Click on the Course Title from the course list, and a feature bar will open.
e Click the Right Arrow button to find the Custom Field Feature.
e Click the Custom Field button to open a new window along with the options Add
Type and Sorting.
e |[f you click the Add Type button, a new window will appear.
e Click the Select Type option, and a new window opens with Image, Text, Video,
FAQ, and Gallery options.
e |If you select Text from the drop-down menu, an entry form will appear.
e Fill in the following details:
o Section Title: Enter the section title in the designated field.
o Text Content: Enter the desired text content in the relevant field.
e Once all the fields are completed, click the Submit button to save the information.
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How to Add Type (Video)

e Logintothe Admin and access the Dashboard from the Admin Panel.
e Navigate Courses from the left menu
e Finally, click the Manage Courses from the left menu, and a new window will open
along with the course list.
e Click on the Course Title from the course list, and a feature bar will open.
e Click the Right Arrow button to find the Custom Field Feature.
e Click the Custom Field button to open a new window along with the options Add
Type and Sorting.
e If you click the Add Type button, a new window will appear.
e Click the Select Type option, and a new window opens with Image, Text, Video,
FAQ, and Gallery options.
e |[f you select Video from the drop-down menu, an entry form will appear.
e Fill in the following details:
o Section Title: Enter the section title in the designated field.
o Video URL: Enter the desired video URL in the relevant field.
e Once all the fields are completed, click the Submit button to save the information.
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How to Add Type (FAQ)

e Logintothe Admin and access the Dashboard from the Admin Panel.
Navigate Courses from the left menu
e Finally, click the Manage Courses from the left menu, and a new window will open
along with the course list.
e Click on the Course Title from the course list, and a feature bar will open.
e Click the Right Arrow button to find the Custom Field Feature.
e Click the Custom Field button to open a new window along with the options Add
Type and Sorting.
e If you click the Add Type button, a new window will appear.
e Click the Select Type option, and a new window opens with Image, Text, Video,
FAQ, and Gallery options.
e |[f you select FAQ from the drop-down menu, an entry form will appear.
e Fill in the following details:
o Section Title: Enter the section title in the designated field.
o FAQ Question: Enter the desired question in the relevant field.
o FAQ Answer: Enter the relevant answer to the question in the relevant field.
e If you click the + (Plus) sign, another field will open to enter the FAQ Question and
Answer.

e |If you click the = (Minus) Sign, you are able to delete the field that you created by
clicking the + (Plus) sign.
e Once all the fields are completed, click the Submit button to save the information.
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How to Add Type (Gallery)

Log in to the Admin and access the Dashboard from the Admin Panel.
Navigate Courses from the left menu
Finally, click the Manage Courses from the left menu, and a new window will open
along with the course list.
Click on the Course Title from the course list, and a feature bar will open.
Click the Right Arrow button to find the Custom Field Feature.
If you click the Custom Field button to open a new window, along with the options
Add Type and Sorting.
If you click the Add Type button, a new window will appear.
Click the Select Type option, and a new window opens with Image, Text, Video,
FAQ, and Gallery options.
If you select Gallery from the drop-down menu, an entry form will appear.
Fill in the following details:
o Section Title: Enter the section title in the designated field.
o Gallery Image: Click the Choose File button to upload the Image.
Once all the fields are completed, click the Submit button to save the information.
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How to Edit a Section

e Logintothe Admin and access the Dashboard from the Admin Panel.

e Navigate Courses from the left menu

e Finally, click the Manage Courses from the left menu, and a new window will open
along with the course list.

e Click on the Course Title from the course list, and a feature bar will open.

e Click the Right Arrow button to find the Custom Field Feature.

e Click the Down Arrow of the Custom Field, and a new window will open with Edit
and Delete options.

e If you click the Edit button, an entry form will open.

e Fill in the following details:

o Section Title: Edit the section title in the designated field as you desire.

e Once all the fields are completed, click the Update button to save the information.

e |If you click the Delete button, a confirmation menu will pop up.

e Click Confirm to automatically delete the selected item, or Cancel to keep it

unchanged.

Note: Similarly, you can edit & delete all Sections.
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Instructor Panel

How to Manage Custom Field

Manage Custom Fields lets instructors personalize course information beyond standard
details. Instructors can add and organize fields easily from the panel. It works by selecting
field types and updating content in real time. This flexibility improves course clarity, enriches
the learning experience, and increases student confidence and engagement.

e Login to the Instructor and access the Dashboard from the Admin Panel.

Click the Instructor Dashboard from the Instructor Panel.

Navigate to Course Manager from the left menu, and a new window will open along
with the course list.

Click on the Course Title from the course list, and a feature bar will open.

Click the Right Arrow button to find the Custom Field Feature.

Click the Custom Field button to open a new window.

If you click the Back to Course List button, you will go back to the course list page.
If you click the View on Frontend button, the relevant frontend will appear.
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How to Sorting Custom Field.

e Login to the Instructor and access the Dashboard from the Admin Panel.

e Click the Instructor Dashboard from the Instructor Panel.

e Navigate to Course Manager from the left menu, and a new window will open along
with the course list.

e Click on the Course Title from the course list, and a feature bar will open.

e Click the Right Arrow button to find the Custom Field Feature.

e Click the Custom Field button to open a new window along with the options Sorting
and Add Type.

e If you click the Sorting button, a new window will appear.

e You can easily sort the appeared field up and down by drag-and-drop.

e After the change is completed, click the Save Changes button.
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How to Add Type (Image)

e Login to the Instructor and access the Dashboard from the Admin Panel.
e Click the Instructor Dashboard from the Instructor Panel.
e Navigate to Course Manager from the left menu, and a new window will open along
with the course list.
e Click on the Course Title from the course list, and a feature bar will open.
e Click the Right Arrow button to find the Custom Field Feature.
e Click the Custom Field button to open a new window along with the options Add
Type and Sorting.
e If you click the Add Type button, a new window will appear.
e Click the Select Type option, and a new window opens with Image, Text, Video,
FAQ, and Gallery options.
e |[f you select Image from the drop-down menu, an entry form will appear.
e Fill in the following details:
o Section Title: Enter the section title in the designated field.
o Title: Enter the desired title in the relevant field.
o Description: Enter the desired description in the related field.
o Image: Click the Choose File button to upload the selected image.
e If you click the + (Plus) sign, another field will open to enter the Title, Description,
and Image.
e |[f you click the = (Minus) Sign, you are able to delete the field that you created by
clicking the + (Plus) sign.
e Once all the fields are completed, click the Submit button to save the information.
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How to Add Type (Text)

e Log in to the Instructor and access the Dashboard from the Admin Panel.
Click the Instructor Dashboard from the Instructor Panel.
e Navigate to Course Manager from the left menu, and a new window will open along
with the course list.
e Click on the Course Title from the course list, and a feature bar will open.
e Click the Right Arrow button to find the Custom Field Feature.
e Click the Custom Field button to open a new window along with the options Add
Type and Sorting.
e If you click the Add Type button, a new window will appear.
e Click the Select Type option, and a new window opens with Image, Text, Video,
FAQ, and Gallery options.
e |[f you select Text from the drop-down menu, an entry form will appear.
e Fill in the following details:
o Section Title: Enter the section title in the designated field.
o Text Content: Enter the desired text content in the relevant field.
e Once all the fields are completed, click the Submit button to save the information.
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How to Add Type (Video)

e Login to the Instructor and access the Dashboard from the Admin Panel.
Click the Instructor Dashboard from the Instructor Panel.
Navigate to Course Manager from the left menu, and a new window will open along
with the course list.
Courses from the left menu, and a new window will open along with the course list.
Click on the Course Title from the course list, and a feature bar will open.
Click the Right Arrow button to find the Custom Field Feature.
Click the Custom Field button to open a new window along with the options Add
Type and Sorting.
If you click the Add Type button, a new window will appear.
e Click the Select Type option, and a new window opens with Image, Text, Video,
FAQ, and Gallery options.
e |[f you select Video from the drop-down menu, an entry form will appear.
e Fill in the following details:
o Section Title: Enter the section title in the designated field.
o Video URL: Enter the desired video URL in the relevant field.
e Once all the fields are completed, click the Submit button to save the information.
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How

to Add Type (FAQ)

Log in to the Instructor and access the Dashboard from the Admin Panel.
Click the Instructor Dashboard from the Instructor Panel.
Navigate to Course Manager from the left menu, and a new window will open along
with the course list.
Click on the Course Title from the course list, and a feature bar will open.
Click the Right Arrow button to find the Custom Field Feature.
Click the Custom Field button to open a new window along with the options Add
Type and Sorting.
If you click the Add Type button, a new window will appear.
Click the Select Type option, and a new window opens with Image, Text, Video,
FAQ, and Gallery options.
If you select FAQ from the drop-down menu, an entry form will appear.
Fill in the following details:

o Section Title: Enter the section title in the designated field.

o FAQ Question: Enter the desired question in the relevant field.

o FAQ Answer: Enter the relevant answer to the question in the relevant field.
If you click the + (Plus) sign, another field will open to enter the FAQ Question and
Answer.

If you click the = (Minus) Sign, you are able to delete the field that you created by
clicking the + (Plus) sign.
Once all the fields are completed, click the Submit button to save the information.
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How to Add Type (Gallery)

e Log in to the Instructor and access the Dashboard from the Admin Panel.
e Click the Instructor Dashboard from the Instructor Panel.
e Navigate to Course Manager from the left menu, and a new window will open along
with the course list.
e Click on the Course Title from the course list, and a feature bar will open.
e Click the Right Arrow button to find the Custom Field Feature.
e |[f you click the Custom Field button to open a new window, along with the options
Add Type and Sorting.
e If you click the Add Type button, a new window will appear.
e Click the Select Type option, and a new window opens with Image, Text, Video,
FAQ, and Gallery options.
e If you select Gallery from the drop-down menu, an entry form will appear.
e Fill in the following details:
o Section Title: Enter the section title in the designated field.
o Gallery Image: Click the Choose File button to upload the Image.
e Once all the fields are completed, click the Submit button to save the information.
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How

to Edit a Field

Log in to the Instructor and access the Dashboard from the Admin Panel.
Click the Instructor Dashboard from the Instructor Panel.
Navigate to Course Manager from the left menu, and a new window will open along
with the course list.
Click on the Course Title from the course list, and a feature bar will open.
Click the Right Arrow button to find the Custom Field Feature.
Click the Down Arrow of the Custom Field, and a new window will open with Edit
and Delete options.
If you click the Edit button, an entry form will open.
Fill in the following details:
o FAQ Question: Edit the FAQ question in the designated field as you desire.
o FAQ Answer: Edit the FAQ answer in the designated field as you desire.
Once all the fields are completed, click the Update button to save the information.
If you click the Delete button, a confirmation menu will pop up.
Click Confirm to automatically delete the selected item, or Cancel to keep it
unchanged.

Similarly, you can edit & delete all fields.
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Edit field

Custom field type : faq

Faq guestion

Who is this course for?

Faq answer

This course is suitable for beginners to intermediate learners who want to learn WordPress theme development using

Bootstrap. bt

_
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Heads up!

Are you sure?
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